Generate a Weekly Seller’s Report

» Access CONNECT through the “Professional Login”{1) at REcolorado.com

RE (% COLORODO My REcolorado Account \| Professional Login

30| GRADO HOME
M IS FHEKEY ﬂ

“a

e

InfoSparks/ Listing Metrics\ Broker News REALTOR vs
FastStats . Licensee Study

 REcolorado LISTING METRICS will open: Click on “Listings” )

RE» COLORADO
LISTING METRICS . rello

£2 Listings Overview ﬂ Listings Monthly Metrics
3

For additional support contact Customer Care 303.850.9613 RE{®»COLORADO.COM

Start your fourney home



Generate a Weekly Seller’s Report

o Alist of your current listings will present. Click on the listing of interest. fa)

il

(9236237) - 4042 West 16th (5118742) - 4055 West Conejos (1527927) - 873 EIm Street (2323409) - 2141 East 18th
Avenue Place Avenue

€A Listings Overview ﬂ Listings Monthly Metrics

Listed: 2017-03-11 Listed: 2017-03-08 Listed: 2017-03-06 Listed: 2017-02-28

Note: The search bar can be used to jump directly to the listing of interest

——

e The listing Performance Summary will present

e Click on “SELLER’S REPORT (DISABLED)”E

RE®COLORADO
LISTING METRICS ® -

€A Listings Overview ﬂ Listings Monthly Metrics

< ALLLISTINGS

275 Eudora Street

6 Bedroom | 6 Bathroom | $1,850,000 | 5324 Sqft | MLS# 9046568 | Active

www.recolorado.com/9046568

Performance Summary

< Views S Inquiries [@ shares Q saves
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Generate a Weekly Seller’s Report

e Complete the Seller’s Report form Seller's Report

e Click “Enabled”ato activate all fields G Enabled @
*Report Sent Every Monday
Recipients
oo.Comi) o
CC (optional)
e Delete your email from the “CC 6 r.com
(optional)” field {z) if you do not wish to cc (optional
be copied on the delivery of this Seller’s com
Report Subject

Sales Activity on Your Home This Week

Email Message
Dear <Recipient First Nameas

Heres a summary of your home's
activity from the past week. Please
contact me if you hawve any questions.

A

Sincaraky,
e Click the checkbox next to the T e
graph/chart name you want to remove € Similar Active Listings
, & Similar Sold Listings
from the Seller’s Report. {g) The check & viewrs
mark will disappear. & Inquiries
| Shares
& Saves
e Click the empty checkbox next to the & Average Duraticn
. . « isting Pri irecti 1
graph/chart to include in the Seller’s - Listing Printed & Directions Requested
Report.”| s iThe check mark will reappear. Report sent every Monday
Do you also want to send a report
now?

CAMNCEL

e Click “Save” Lm")
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